
San Diego Repertory Theatre 
Employment Opportunity 

DIRECTOR OF DEVELOPMENT 

POSITION SUMMARY 
San Diego Repertory Theatre is seeking a seasoned, innovative, and motivated senior 
development leader who desires to use their skills to make a positive impact on the REP and 
the San Diego community. As the REP progresses through its fifth decade, this individual will 
play a critical leadership role in guiding the organization through its next phase of growth, 
building upon the momentum of its recently renovated facilities and another award-winning 
season, while leveraging the strategic vision laid out for its ongoing multi-year capacity building 
campaign. 
 
Following a year of evaluation and planning, the REP created a comprehensive strategic plan, 
containing four major growth areas, designed to propel the REP to a strong and vibrant future. 
SETTING THE STAGE is a capacity building campaign to realize those plans: to secure the 
financial future and assure leadership continuity, dramatically expand and deepen audience 
engagement and community partnerships, and take artistic programs to a higher ground. With 
the first phase of SETTING THE STAGE completed, the Director of Development will be 
responsible for integrating the next phase into on-going development activities, to achieve a 
combined contributed revenue goal of approximately $2 million. In future years, the Director of 
Development will employ existing and create new strategies to maintain this level of annual 
contributed revenue. The three other members of the Development team are poised for the right 
person to lead them in supporting these goals. 
 
The Director of Development serves on the REP’s senior leadership team, reporting directly to 
the Managing Director, and works closely with the Artistic Director and the Board of Trustees to 
create, implement, manage, and evaluate a strategic fundraising plan. The Director of 
Development is aided in developing and monitoring their strategies through their use of 
sophisticated software tools (e.g. Tessitura). The Director of Development will be a hands-on 
and deeply involved fundraiser who provides exceptional leadership and management for all 
aspects of fundraising and development related activities, while effectively managing their 
department and mentoring their team, and sharing a deep commitment to the mission of the 
REP. Working closely with marketing, the development team helps to support a total 
organizational budget of approximately $4.5 million. 
 
The REP’s Director of Development is charged with conceptualizing and implementing a 
sophisticated strategy for building the donor base and charitable giving; obtaining annual fund 
and SETTING THE STAGE support from individuals, corporations, foundations and government 
agencies; sponsorships, special events, planned giving, and endowment funding; stewardship, 
cultivation, and solicitation of donors and prospects; growing community involvement; identifying 
and maximizing granting opportunities; and working closely with local, regional and national 
foundation, corporate, government, and individual funders to identify and grow the resources to 
support San Diego Repertory Theatre’s artistic vision and strategic organizational development. 
 
 



ORGANIZATION 
San Diego Repertory Theatre is San Diego’s third largest professional non-profit theatre, and is 
situated in the heart of its vibrant downtown. As the resident and managing company of the City 
of San Diego’s Lyceum Theatres, San Diego REP produces and hosts over 550 events and 
performances a year on its three stages and its art galleries. The REP’s season of “intimate, 
exotic, and provocative” work includes world premieres and brilliant contemporary plays, and its 
artistic excellence has been recognized with over 200 awards, including a 1998 Tony Award 
Nomination for It Ain’t Nothin’ But the Blues. The REP continues to build support in the 
community, increasing both its contributed and earned revenue, with a current budget of $4.5 
million. 
 
San Diego REP’s mission is informed by a commitment to artistic virtuosity, partnerships with 
singular artists and our inquisitive neighbors, and lively conversations about our roles as citizens 
in our bi-national region. San Diego REP chooses provocative works of theatre to inspire our 
audiences and artists to build the communication bridges needed to understand who we are 
today, and who we might become. In the ‘70s, the REP’s founding and current artistic director, 
Sam Woodhouse, had a vision to use art to help nurture a community with a progressive energy 
full of people reaching for enrichment, enlightenment, diversity, and change. This 43-year 
endeavor has created the legacy the REP enjoys today as a national leader in audience 
engagement with a unique artistic reputation for celebrating and engaging diverse communities. 
Over 60 Engagement Events are offered throughout the season—an assortment of pre- and 
post-performance salons, mini concerts, and forums with area scholars and artists. 

Many years before foundations began providing funding that motivated other theatres to reach 
out to diverse communities, the REP was welcoming diverse artists and audiences into its 
home. The REP has hosted artistic residencies by Luiz Valdez, Max Roach, Amiri Baraka, 
Culture Clash, Yehuda Hyman, Marion J. Caffey, Randall Myler, Octavio Solis, Maria Irene 
Fornes, and currently Mellon Foundation Playwright in Residence Herbert Siguenza. In 1988 the 
REP launched Teatro sin Fronteras what has supported close to 50 mainstage productions of 
plays by or about Latinos. The REP has also produced 23 plays written by or about African 
Americans. For 25 years the REP has produced and hosted two annual festivals: the Lipinsky 
Family San Diego Jewish Arts Festival, which presents theatre, music and dance by Jewish 
artists from around the world, and the three-day Kuumba Fest, the longest running festival of 
African-American culture in California. The REP has given birth to Amigos del REP, a coalition 
of local Latino artists who promote and produce work by Latinos, including the annual Latinx 
New Play Festival. The REP has produced site specific work to extend its reach into the 
community, including the members of our military. The REP continues to relish the joys of 
inclusion and celebrate the rich, diverse tapestry of our community. 

To nurture the next generation of theatre goers and professionals, the REP provides discount 
tickets, educational forums, and study guides to students. The Xchange Xperience partnership 
with the local performing arts high school has resulted in 5 professional mainstage musical 
productions incorporating these talented students. The REP also hosts high school interns and 
early career artisans, providing hands-on experience and training in all aspects of professional 
theatre. 



TRAITS AND CHARACTERISTICS 
The Director of Development should be a results-oriented leader and a proven fundraiser who 
can create and execute a world class fundraising strategy quickly and confidently. The 
successful candidate needs to be a “people person” who can work nimbly within a frequently 
changing creative environment to motivate a team and achieve goals. The Director of 
Development should be “customer focused” and possess strong persuasive interpersonal and 
communication skills, with the ability to articulate compelling messages for support that 
generate enthusiasm and commitment among stakeholders. They will have frequent interaction 
with others and must work collaboratively with all levels of staff, trustees, volunteers, donors, 
and prospective donors. The Director of Development will be committed to the engagement and 
involvement of volunteer leadership, and have a desire to work with stakeholders to promote 
advocacy efforts for theatre and the REP. The successful candidate must exhibit a polished 
presence, positive attitude, diplomacy, discretion, and a deep respect and understanding of 
donor and trustee relations, and adhere to the highest ethical standards. The Director of 
Development should possess an understanding of how to effectively build consensus with a 
sense of immediacy in achieving fundraising goals, as well as a great appreciation of the 
teamwork required to succeed organizationally. They will need to be a good manager, mentor, 
and teacher who can motivate their staff to achieve goals. 

The successful candidate should be committed to working with diverse colleagues and 
community populations.  

This important member of the senior leadership team must have exceptional organizational and 
administrative skills and technical acumen, with the ability to plan, set goals and objectives, 
organize, and follow-through, valuing practical accomplishments, results, and rewards. They 
must have a strong sense of self management and personal accountability, with an outstanding 
ability to set priorities and complete multiple tasks simultaneously in order to deliver desired 
outcomes within allotted time frames. The overall ability to set, pursue, and attain achievable 
goals, regardless of obstacles and circumstances, will be a key quality. The successful 
candidate should demonstrate an ability to initiate and sustain momentum without close 
supervision.  

The Director of Development should have the capacity to embrace challenges and thrive in an 
entrepreneurial environment where creative ideas and close collegial relationships are 
appreciated. The successful candidate will be a good fit for the existing culture, staff, and 
programs. Strong intellectual curiosity is greatly valued – this person should be an independent 
thinker who is capable of developing their own ideas and exhibit innovative thinking. The ability 
to respond quickly to new fundraising opportunities and changing priorities with a keen sense of 
accuracy and urgency will also be a key trait of this position. The Director of Development must 
show initiative and strong problem resolution skills, be able to participate successfully in a fast-
paced, team-oriented environment that is constantly changing, and be able to adjust schedule 
as needed for support at functions, which frequently occur on evenings and weekends. 
Enthusiasm and appreciation for the unique mission and goals of San Diego REP will be a 
necessary ingredient for success. 

  



ROLES AND RESPONSIBILITIES 
The Director of Development works collaboratively within the San Diego REP’s leadership team 
to support the artistic vision, advance the REP’s mission, and attain the organization’s goals, 
while embracing its values (virtuosity, diversity, citizenship, collaborative partnerships, emotional 
engagement, open mindedness, curiosity). The Director of Development will perform the 
following duties both personally and by effectively mobilizing the resources and team members 
of the Development Department through an integrated strategy that focuses on a team-oriented 
approach with other departments, working evening and weekend hours when necessary. 
Responsibilities include, but are not limited to: 

• Serve as the principal fundraising strategist and development officer for San Diego REP 
• Participate as a member of the senior leadership team to evaluate opportunities and 

determine organizational best practices. 
• Create and implement a near-term and long-range strategic development plan that 

supports the vision of the organization, and addresses the needs and concerns of each 
donor and prospect 

• Provide leadership for planning, creating and executing all fundraising activities, 
including foundation, corporate, government, and individual donor solicitation, cultivation, 
and stewardship for annual operations, major gifts, planned giving, sponsorships, and 
capacity building, as well as special events, to ensure that the organization has a 
vibrant, ongoing stream of contributed revenue 

• Serve as staff lead for fundraising campaigns, working closely with the Managing 
Director, Trustees, and other volunteers, to successfully reach the contributed revenue 
goals and develop new and increased sources of support for San Diego REP 

• Undertake primary responsibility for major donor interaction, and maintain a portfolio of 
key donors 

• Enable the cultivation of key donors by the Managing Director and the Board, and 
develop cultivation efforts that strategically connect the Artistic Director and artists to a 
variety of stakeholders where appropriate 

• Create the strategy for and oversight of institutional giving, including collaborating with 
senior-level staff member on maintaining relationships with foundation, corporate and 
government grant makers, preparing grants, and prospecting 

• Maintain a portfolio of high-level foundation and corporate relationships to support a 
broad base of contributed revenue opportunities 

• Establish development policies, systems, and procedures that maximize resources, with 
a special emphasis on professionalism and ethical standards for soliciting, tracking and 
reporting gifts and for exceeding the expectations of donors 

• Oversee all day-to-day operations of the Development Department  
• Plan, maintain, and manage Development Department income and expense budgets 
• Direct and manage the department’s 4-member staff, including interviewing, hiring, 

evaluating, and mentoring, ensuring maximum productivity of team members in 
achieving overall objectives and goals, while attending to the team members own 
professional aspirations and growth. 

• Guide the strategic fundraising use of Tessitura and other development tools to ensure 
that Development staff utilizes them for communicating donor and prospect contacts, 
maximizing relationships, researching prospects, and creating timely and accurate 
reports, while ensuring donor privacy, security, and data accuracy. 

• Partner with Marketing Department staff to ensure integrated marketing and 
development activities to ensure seamless moves management of constituents from 
ticket buyer through major donor 



• Generate content for San Diego REP publications 
• Act as liaison with the Board of Trustees, including facilitating Board involvement in 

solicitations, identifying prospective Board members, managing Board giving 
• Identify the Board’s contributed revenue and networking capabilities and help them 

achieve their individual development goals in tandem with the Managing Director and 
Board President 

• Attend various San Diego REP performances, events, and activities, demonstrating a 
commitment to the REP’s programmatic initiatives and prospect cultivation strategies 

• Become involved in the local community and develop a rapport with local, state, and 
other legislators and key players 

QUALIFICATIONS 
An experienced senior level fundraising professional working in the arts, with proven ability to 
successfully manage and lead the development team’s attainment of an annual contributed 
revenue goal of approximately $2 million. An advanced degree or certification in nonprofit 
management and/or fundraising (or comparable knowledge, skills, and experience) and 
contributions to the field are preferred. 

A sophisticated understanding of the tools of fundraising, as well as the ability to motivate fellow 
team members and volunteers to achieve organizational development goals, is necessary. 
Demonstrated ability to construct a fundraising strategic plan, and lead its implementation, 
monitoring, and successful execution to achieve the contributed revenue goals. Demonstrated 
success in securing major gifts from individuals, corporations, foundations and government 
sources is essential, with a proven track record in the identification, cultivation, solicitation, 
acknowledgement, and stewardship of donors and potential donors at all levels. Demonstrated 
abilities in building and maintaining strong partnerships and interpersonal relationships 
independently, as well as success in the stewardship of trustees, volunteers, and staff 
resources, are highly desirable.  Good organizational skills are needed, with the ability to 
manage and develop budgets, conceptualize and implement special events, lead the work of 
others, and maintain confidentiality.  Knowledge of direct mail, digital fundraising, telefunding, 
and grant writing is required. 

Superior presentation and writing skills are required, with the ability to combine information from 
multiple sources into a persuasive and effective document and talking points that meet the 
needs of the intended audience, for both personal solicitation and direct mail appeals. 

A solid understanding of contact management systems, databases, donor research, and other 
donor relations tools is needed, as are superior skills on the internet and with spreadsheets and 
standard word processing systems. Experience with Tessitura would be an asset. 

A strong interest in and passion for the arts and a deep understanding of what inspires arts 
philanthropy. They will welcome the opportunity to attend San Diego REP performances and 
related events, and will be able to discuss the plays with donors in an engaging and informed 
manner. An interest in and commitment to working with the diverse communities of San Diego is 
required. 

Evening and weekend hours required. 



COMMUNITY 
San Diego REP is located in downtown San Diego’s Gaslamp Quarter, a vibrant district of some 
of the city’s finest restaurants, pubs, nightclubs, retail shops, and theatres. San Diego is known 
for its mild year-round climate, natural deep-water harbor, extensive beaches, long association 
with the U.S. Navy, and its emergence as a center of communications technology and 
biotechnology development. 

San Diego has a population of 1.3 million (and 3 million in the County), making it the eighth 
largest city in the United States. San Diego is on the coast of the Pacific Ocean in Southern 
California, approximately 2 hours south of Los Angeles and immediately adjacent to 
the border with Mexico. San Diego has approximately 200 deep canyons and hills separating 
its mesas, creating small pockets of natural open space scattered throughout the city and giving 
it a hilly geography. The Cleveland National Forest is a half-hour drive from downtown, and 
the Cuyamaca Mountains and Laguna Mountains rise to the east, with the desert beyond. 
Numerous farms are found in the valleys northeast and southeast of the city. 

San Diego has several colleges and universities, and ranks as the ninth most educated city in 
the United States, with 40% of San Diegan’s over the age of 25 holding bachelor’s degrees. It 
has a rich cultural life, with a many professional theatres, music, and dance companies, and 
museums, and is admired for the strong collaboration among its local theatres. San Diego also 
provides many year-round opportunities to pursue health and fitness related activities, including 
surfing. 

San Diego is one of the most ethnically and culturally diverse places in the nation, with over 100 
languages spoken by residents whose families have come from all parts of the world, with race 
and Hispanic origin of approximately (U.S. Census data): 46% Non-Hispanic White, 33% 
Hispanic or Latino, 12% Asian (Filipino, Chinese, Vietnamese, Indian, Korean, Japanese), 5% 
African American, 4% two or more races, and 1% Native American. 

COMPENSATION AND BENEFITS 
Competitive salary based on skills and experience, and opportunities for personal and 
professional growth. Benefits include medical, dental, vision, vacation, sick, and personal days, 
holidays, retirement savings plan, short and long-term disability. Intrinsic benefits include the 
quality of life San Diego offers, as well as the opportunity to work in an established but rapidly 
growing and dynamic performing arts organization that is closely integrated with its community. 

APPPLICATIONS AND INQUIRIES 
Send letter and resume outlining demonstrable accomplishments and a verifiable track record of 
results to the contact below. 

The REP is especially interested in applicants who can contribute to the diversity and 
excellence of our organization. We strongly encourage applications from people of color, people 
with disabilities, and those who identify as LGBTQ+. 

Dawn Moore, Past Board President                        E-Mail: dmoore@sdrep.org 
San Diego Repertory Theatre                                   
79 Horton Plaza, San Diego, CA 92101                  Website: sdrep.org                                                             


